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Appendix 6 from MC 48
[bookmark: _Toc152666722]Critical Incident Information 
This form must be completed prior to the commencement of the trip.
Copies must be held by the group leader, the school’s 24hr contact and forwarded to MC48educationexcursions@glasgow.gov.uk
	Name of Establishment:
	Head of Service:

	Name of Group Leader:
	Phone:

	Departure Date:
	Return Date:
	

	Place(s) to be visited:

	Adults
	Male:
	
	Female:
	
	Group members
	Male
	
	Female
	

	PLEASE NOTE THAT A LIST OF EMERGNECY CONTACTS FOR ENTIRE GROUP SHOULD BE ATTACHED TO THIS FORM.


Critical Incident Information:  This form must be complete, IN FULL, before submission.
a) During normal dates and opening hours

	Head of Establishment	___________________________________	Phone	_____________
	Depute/Other		___________________________________	Phone	_____________
b) Out of normal dates and opening hours (inc holiday period)

	Head of Establishment	___________________________________	Phone	_____________
	Depute/Other		___________________________________	Phone	_____________
c) Travel Company (if appropriate)

	Name/Address		___________________________________	Phone	_____________
	Booking Reference:		___________________________________	Flight Nos  ____________
d) Accommodation Details:

	Address			___________________________________	Phone	______________
e) UK Embassy/Consulate

	Address			___________________________________	Phone	_______________
f) Hospital (local to resort)

	Address			___________________________________	Phone	_______________
g) Pharmacy/GP(local to resort)

	Address			___________________________________	Phone	_______________
h) GCC Insurance

	Policy Number		___________________________________	Phone	_______________
i) Directorate Contact

Name			___________________________________	Phone__________________
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